HYOSUNG

BANG MO TA CONG VIEC - GONGCHAE PROGRAM 2026

(M6 ta cong viéc mang tinh chat cong viéc téng quan theo tén goi tirng vi tri. Tty theo nha méy, b phan riéng biét co thé c6 nhig nhu cdu va diéu chinh riéng cho pha hop nhung van thuéc

khudn khé vj tri cong viéc)

HS+H YOSUNG

No Vi tri / Position Job Description Mé ta céng viéc ‘Yeu f:au va N Dia diém lam viéc
chuyén nganh phu hop
- Tét nghiép Dai hoc cac
A UA s i PRI Aoax pa g o Al e A
- Arrange and coordinate personnel to ensure production progress - Sap xép va diéu phdi nhan Sl{ dé dam bao tién do san xuat chuyén nganh: Céng nghé Hoa
- Training on working procedures and standards for employees - Dao tao quy trinh va tiéu chuan lam viéc cho cong nhén vién hoc, Céng nghe Vat liéu, Quan
Ky Sw Quan Ly San Xuét -|- Manage production processes to ensure productivity and quality - Quan .I¥ auy tnrlh san X‘{at d§m b'ao nang suat ya ch‘at Iqqqg At a1 ¥ cdng nghiép va cdc chuyén Y .
1 Production Engineer - Analyze problems that arise in production and propose solutions - Tlrrl hlgu va ppan}lch‘varlde ?hat sinh Erongfan xuat va qe xuat giai phap nganh ct_) lién quan dén mat Bong Nai
- Manage raw materials, make production plans based on orders - Quén ly nguyen vétligu, lap ke hoaf:h S?n xuzt theo don hang £ £ hang sol
- Report work progress énd problems to superiors - Bao cdo tién d6 cong viéc va cac van de phat sinh trong san xuat cho cap |- Tiéng anh co' ban tré 1én
) trén - Ung vién chua c6 kinh
nghiém sé dugc dao tao
- R h and i lytical method: d lity i ti £
proizzirr(;s ?gr C':::]:?Z:I Z?:dié?: methods and quality inspection - Nghién ctru va cai tién cac phwong phap phan tich, quy trinh kiém dinh
- Conduct chemical analysis and quality inspection of raw materials, chat Iu’<_7|_'1‘g doi ‘vm'san ;')ham h°? c_l'lat. N A . 2 . . .
semi-finished products, and finished products. - Thuc hlgn pl-!an Slch hoxa hoc va kiém tra chat lwgng nguyén vat liéu, ban |- T9t nghllep Dai hoc ch}uyfin
Ky Sw Chét Luong - QA |- Control analytical activities to monitor and ensure the production th:_r:h pha'rvs va t:an:\d;{ham.h‘ tich nham theo dGi va dam ba trinh Eg?nh H:)a polymer, vat ligu....
2 |Engineer (Chemical) process meets quality standards. - Jem Soat cac hoat dong phan tich nham theo dol va dam bao quy trin 036 CO flen quan Déng Nai
- Check product and finished product specifications. san‘xuat dap tng tieu chuen chat qung. - Tleng anh giao tiep
- Analyze and input product quality data - Kiém tra dac tinh san pham, thanh pham - Ung vién chwa c6 kinh
- Prepare reports as required : - Phan tich va nhap d liéu chég lwgng san phdm nghiém sé& duoc dao tao
- Monitor and improve quality assurance processes in accordance with |~ Thee h'_e." PEQ.C?P the'o yeu C?.‘u 2 2 A . 2
standards. - Theo ddi va cai tien cac quy trinh ddm bao chat lwong theo tiéu chuan.
- Tracking, supervising and managing personnel as well as equipment, gThe?‘fﬁi‘ giémﬂfa’t.g'uén 1y nhin fl.l’ va cac loai thiét bi, may moc dé dam - Tét nghiép Pai hoc cac
machines and quality assurance in accordance with standards ?_?10 ah.,qu'?g teo d\fng{[q:};_c ua". a dsc tinh thanh pha chuyén nganh: Co khi, dién, co
_ < - Check the specification of each product stage and finished products - L.PE 'er,] |en2 r? a(,: inh tng <’:0ng ‘oar), a&m ) an P am N dién tl,... hodc chuyén nganh
Ky Sw Chét Luong - QC : : : 9 " " - Nghién ctru, cai tién cac phwong an phan tich, kiém dinh chat lwgng san ¥ 9
3 Ey ’ Mechanical - Research and improve analytical options, testing product's quality h? ’ 9 ’ N ong c6 lién quan DPéng Nai
ngineer (Mechanical) - Control the analytical work to monitor the production process pKa_:m At CAG CO i8¢ phan tich d& theo dgi trinh sa 4t - Tleng anh giao tiép
- Check and input data related to the product into system - K!Tm (soa (:fc co‘nlg“wei_(z phan ";‘ o eohlm uy :pthsla" xual - Ung vién chua c6 kinh
- Make weekly, monthly, and annual reports - Kiem ri' n 'ap sg |eu; 1en quan ?n ’san p an_'] vao he thong nghiém sé dugc dao tao
- Thyre hién bao cao tuan, thang, va bao cdo nam
- Design and improve Hyosung electric motor products, focusing on
product performance, reliability, and manufacturing feasibility.
_Receive and review requirements from customers and the BOD, - Thiét ké va cai tién san ph&m motor dién clia Hyosung, tap trung vao hiéu . . . )
I technical ifications, and impl t h suét, db tin cay va kha nang san xuét. - Tot nghiép Pai hoc cac
Z:eyéz:;g?: ns]z‘eocrl ;2;32‘35 andimplement necessary changes or | T|ep nhan yéu cau tir khach hang va Ban lanh dao (BOD), phan tich théng |chuyén nganh: Co khi, Co’ khi
o - Support product development a;ctivities including documentation 0 ky thuat va trién khai cac thay déi hodc phat mep trén san pham motor.  |ché tao may, Co dién tir, Dién,
4 Ky suwr thiét ké may - technical evaluation, and coordination wiih related departments. ! - Ho tro' cac hoat dong phat trién san pham, bao gém chuan bj tai ligu ky Bién cong nghiép, va cac Ddng Nai
Design Engineer - Train and guide neyw employees on technical knowledge, product thuat va phdi hop voi cac bo phan lién quan. i chuyén nganh lién quan.
structure, and internal working procedures. ' - Dao tao va huéng dan nhan vién méi vé kién thirc ky thuat, cau tao sdn |- Tiéng anh giao tiép
3 3 PRI A g A L
- Prepare and submit weekly, monthly, and annual reports on work phaﬁm V? qyy “,'"h [am V'?C' N . < - U’n? V|e[1 chua CE,J Kinh
progress, project status, and technical updates. - Lap va bao céo cong viéc theo tuan, thang, nam. i nghiém sé duwoc dao tao
- Perform other duties assigned by supervisors to support department - Thye hign céc nhiém vy khéc theo sir phan céng clia cap trén.
and company objectives.
- Develop and maintain customer relationships in the electric motor - Tim kiém, phat trién va cham séc khach hang trong Iinh vyc dong co dién |- TSt nghiép Dai hoc cac
business. (Motor). chuyén nganh: Co khi, bién,
Ky Sw Kinh Doanh Ky - Receive customer inquiries and provide suitable technical solutions. - Tlep nhan yeu cAu tir khach hang va tw vén giai phap ky thuat phu hop. Bién cong nghiép, Co dién tr
5 | Thuét - Motor Sales - Prepare quotations and follow up on orders and delivery schedules. - H& tro' chuén bj béo gia, theo dai don hang va tién do glao hang. hoéf: cac nganh Iiéln quan. H6 Chi Minh
Engineer - Coordinate with relevant departments to resolve technical issues and |- Phéi hop v&i cac bo phan lién quan dé xi Iy cac van dé ky thuat va yéu |- Tiéng anh giao tiép
customer requests. cau clia khach hang. i - Ung vién chua c6 kinh
- Prepare reports and perform other tasks assigned by supervisors. - Thyc hién bao céo va cac cong viéc khac theo phan cong clia cap trén. nghiém sé duoc dao tao
- Receive customer feedback, examine causes and solving customers’ _ Nhan phan héi. kidm t ha t Khié
complaints then transfer detailed information to the production an phan hdi, kiém tra cac nguyén nhan va giai quyét khiéu nai clia
department khach hang sau d6 chuyén !hong tin chi tiét dén bo phan san xuét . . . )
- Research from clients to know detail information about error production |~ Nghlen clru cac thong tin chi tiét tir khach hang dé biét cac 16i san xuét, tir |- Tot nghiép Pai hoc cac
Ky su tu vén Ky thuat / and suggest solution dodéra hwéng gidi quyet o i X X . o chuyén nganh: Céng nghé dét
6 |TSC - Technical Service |- Pick up error products from clients and deliver it to the R&D - Tiép nhan cac san pham I6i tt khach hang va chuyén giao cho bd phan soi, Cong nghé Héa hoc Hb Chi Minh
Engineer department R&D - Tleng anh giao tiép
- Research production histories to improve error products - Nghién ctru lich st qua trinh san xuét dé cai thign cac san pham bj 16i. - Ung vién chua c6 kinh
- Negotiate with customers towards solving error products and prepare |~ Pam phan véi khach hang vé viéc giai quyét cac san phdm 16i va chun bi |nghiém sé duoc dao tao
related documents céc tai liéu, ching v giai quyét lién quan i
- Other jobs as assigned by superiors - Céc cong viéc khac theo sw phan cong cua cap trén
- Manage packaging processes and operations. - Quan ly cac cong doan va quy trinh dong goi. ) - Tét nghiép Dai hoc cac
- Monitor, analyze, and handle abnormal defect rates during the - Theo ddi, phan tich va x ly cac trudng hop ty 1€ 18i bat thudng trong qua |chuyén nganh: Quan ly Céng
packaging process. trinh dong géi. nghiép, Ky thuat Hé thong
- Monitor and manage daily packaging output to ensure production plans |- Theo déi va quan ly san lvgng dong géi hang ngay, dam béo dap (ng ké |Céng nghiép, Quan Iy Chudi
K7 sw dong a6i/ are achieved. hoach san xuat. ) ) cung trng hodc cac nganh lién R
7 Py Kagi gEg ! - Monitor the condition of packaging machines and equipment and - Theo dai tinh trang may mdc, thiét bi dong gdi va phoi hop xt Iy khi phat  [quan Bong Nai
ackaging Engineer coordinate corrective actions when abnormalities occur. sinh bt thuong. - Tiéng Anh giao tiép.
- Prepare periodic reports, consolidate and analyze data related to - Thuc hién bao céo dinh ky, tdng hop va phan tich dir liéu vé san luong, ty |- C6 k§ nang str dung Excel va
output, defect rates, equipment status, and packaging activities; propose |1& Iéi,‘ tinh trang thiét bi va hoat dong déng goi; dé xuat cac giai phap cai tien | phan tich di» liéu.
improvement actions when necessary. khi can thiét. . - Ung vién chua c6 kinh
- Other jobs as assigned by superiors. - Céc cong viéc khac theo sy phan cong clia cap trén. nghiém sé duoc dao tao.
- Finding potential suppliers to input material for production process. Lk N FRNC R A lia - 2 £
Compare and evaluate offers from suppliers ;;r:?\fz‘i\edn:;\::aizu:ra C:? 1: tnr:];r?hntg:ué’:g 'l_::; ES: qgg trinh sén xuat. So - Tét nghiép Dai hoc cac
- Negotiate contract terms of agreement and pricing CTh | gia o g gkh An t hoo db thg' tE A chuyén nganh Kinh té, Ngoai
- Buying material, follow order form to make sure the delivery time Thuong wc:m? cac 'elf I_?an (onghxqp T(IJ-|ng d?'ad uahq 3 dam ba thwong, Kinh té déi ngoai, Xuét
accurately as plants’ requirements. Review quality of purchased - Thu mua céc loai nguyén ligu, san pham. Theo ddi don hang va dam bao | sy hay Quan t chudi
A s giao hang kip thdi. Danh gia chét lvong san phdm da mua " A
8 Nhan vién thu mua products - Nhap thong tin chi tiét don hang (vi dy: nha cung cép, sb lugng, gid ca) cung tng, Quan trj kinh doanh, Poéng Nai
- Purchaser / Buyer - Input order details (e.g. vendors, quantities, prices) into internal vao d?y ou gm b6 9 9 cap, 9.9 Ngén nglr Anh, 9
databases Cap nhat hd so d lia n ohAm da mua. théng tin giao hang va héa |- Tiéng Anh giao tiép tét, tw tin
- Maintain updated records of purchased products, delivery information ;m:p at ho so di ligu cia san phém d& mua, thong tin giao hang va héa (Toeic >= 700)
and invoices - Chuén bj cac bao céo v& mua hang, bao gdm céc bang phan tich chi phi | Ung vién chua c6 kinh
- Prepare reports on purchases, including cost analysis - Theo dGi hang tén va dat han khl%:o eugcau 9P P nghiém sé dugc dao tao
- Monitor stock levels and place orders as needed 9 9 Y
- Responsible for preparing full set of documents along with export — " I ax oaa i a o . . ‘ o . .
L N " A - Chiju trach nhiém chuan bj day di b chirng tir cung véi chirng tir van - Tot nghiép Dai hoc cac
hi d tation based on L/C th dit t h( rt 5 5 h
Z oo documentafion based on L or ofer eredl ferms fo impo chuydn xuat khau dua trén L/C hodc cc didu khoan tin dung khac dé nhap |chuyén nganh Kinh té, Ngoai
- Joining procedures involve in testing sample goods for authority hang hoa_ A - a P . 2 5 z thu’o:ng, meh e qOI n_go_al, Xuat
Nhan vién Nhép Kkhéu - Check the shipping schedule of goods - Thlam gla‘vao f:ac thu tuc Ilexn qL{an de'n xac minh, kiém tra hang mau - Nhap kha.u, Qufan tri kinh N '
9 | Import staff i - Storing files as set of documents, order forms.... - Kiém tra lich trinh van chuyén hang héa . doanh, Ngén ngi Anh, Dong Nai
- Negotiating with transport ship aéency to make bookings - Thuwong lwgng v6i cac hang tau van tai dé dat booking - Tiéng Anh giao tiép tét, tw tin
- Contacting to suppliers and customers about shipping schedule and - Lién hé voi nha cung cap va khach hang ve lich trinh van chuyén va giao |(Toeic >= 700)
receiving goods nhan hang héa . - Ung vién chwa c6 kinh
- Updating monthly reports to supervisors/ managers - Cap nhat bao cao hang thang theo yéu cau clia bd phan nghiém sé dugc dao tao
- Negotiating with customers about price, quality and delivery time,... - Thuong lugng v6i khéch hang vé gid c4, chét lugng. thdi gian giao - Tétnnghié‘p Dai_hgc féc .
Nhén vién kinh doanh - Making Quotation, checking inventory and arrange shipment schedule haLng, bé Kidm tra tdn kh tho hang hop 1Y nhi ‘cr:\uyen né;?rr‘]htt(g‘h e, Ngo)a(l At
xuét khau (thj truong to meet requirements of customers efficiently (coordinate with Logistics | 4m béo gia, kiem tra ton kho va sap xEp thdi gian giao hang hop 1§ nhém Lrong, Kinh te doi ngoal, Xua
Quéc té /Nél: dia) department) dap tng nhu cau cta khach hang (Phéi hop véi bd phan Logistics) - Nhép khau, Quan tri kinh N
10 o - Chuén bj, soan thdo hgp déng mua ban hoic céc ching tir lién quan dwa |doanh, Ngén ngi» Anh Dong Nai

-Export/
Domestic Sales Staff

- Preparing Sales contract or related documents according to L/C

- Reporting sales quantity, sales plan monthly and other data report
according to department's requirements

- Visiting customer and customer care

theo L/C

- Bao c4o s6 ligu ban hang, ké hoach ban hang hang thang va cac loai bao
céo sb liéu khac dya theo yéu cau clia bd phan

- Tham héi, cham soc khach hang

- Tiéng Anh giao tiép tét, tw tin
(Toeic >= 700)

- (ng vién chwa co kinh
nghiém sé dugc dao tao




1

Nhén vién kinh doanh

- Negotiating with customers about price, quality and delivery time,...
(Market: Taiwan, China)

- Making Quotation, checking inventory and arrange shipment schedule
to meet requirements of customers efficiently (coordinate with Logistics
department)

- Thwong lwgng v6i khach hang vé gia ca, chét lwgng. thdi gian giao
hang,.. (Thj truéng: Dai Loan, Trung Quéc)

- Lam béo gia, kiém tra ton kho va sép xép thoi gian giao hang hop ly nham
dap (rng nhu cau clia khach hang (Phéi hop vai bd phan Logistics)

- Chuén bj, soan thao hgp déng mua ban hoic céac chikng tir lién quan dwa

- Tét nghiép Dai hoc cac
chuyén nganh Kinh té, Ngoai
thuong, Kinh té dbi ngoai, Xut
- Nhap khau, Quan tri kinh
doanh, Tiéng Trung va cac khéi
nganh kinh té

(Tiéng Trung) - Preparing Sales contract or related documents according to L/C theo L/C - Tiéng Anh va tiéng Trung giao H& Chi Minh
- Chinese Sales Staff - Reporting sales quantity, sales plan monthly and other data report - Béo céo sb liéu ban hang, ké hoach ban hang hang thang va cac loai bao  [tiép tét, tw tin (Toeic >= 700)
according to department's requirements céo sb liéu khac dya theo yéu ciu clia bd phan va tiéng Trung (~HSK 5)
- Visiting customer and support TSC team for customer care - Tham khach hang va hé tro team TSC cham séc khach hang - Uu tién trng vién ngudi Viét
- Organize seminars or product expo events to promote and expand - T6 chtrc cac budi hdi thao, s kién trién Iam san phdm nhim quang ba va |géc Hoa
company's brand m& roéng thwong hiéu cong ty - Ung vién chua c6 kinh
nghiém sé dugc dao tao
Théng dich san xuét - Translating documents, email, reports, ... from Vietnamese into foreign |- Bién dich céc loai tai liéu, email, bao céo,... sang céc tiéng Han va nguoc | Tot»nghle‘p B_a' hQF cac
/Nhan vién Tiéng Han language and vice versa. lai chuyén nganh: Ngon ngt Han,
9 9uag . H Dhian di . N iAo Tiéng Han, Béng Phwong hoc A "
- Interpreters in meetings, events - Phién dich trong cac cudc hop, sw kién cta cong ty 9 g 9 9 ho Bong Nai

- Interpreter/
Korean speaker staff

- Reporting to Manager/Supervisor.
- Other office tasks as department's requirements

- Lam céc loai bao cao theo yéu cau ctia quan ly
- Mot sé cong viéc van phong khac theo tirng bd phan chuyén biét.

- Tiéng Han giao tiép tét.
- Ung vién chwa c6 kinh
nghiém sé dugc dao tao




